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Important to know Why and/ or how 

Use Google CHROME 
on your school 

computer 

Everything I create, I create in Chrome. Therefore, if you use a 
different search engine (Safari, Edge, Firefox) you will get – likely 
– different results when I ask you to do research. 

Conferences In the event we are remote, we will surely be in conferences. In the event 
you do not attend, you are absent and will have four (4) school days to 
make up the work. It is up to you to ask; it is up to me to make sure you 
have it. This is a shared responsibility. 

What happens in 
class? 

Generally, there are a few things that will almost always be true: I begin 
class by reviewing yesterday or moving on to today’s lesson. Then we 
will either read a text or answer questions related to a text. That is the 
time for you to jump in, add to the class, and share your knowledge. 
Often students think of things that others have not (including myself). 
Therefore, the quality of the class depends on you, your focus, and your 
energy. Please do not speak during the time that I am directly teaching; 
share your thoughts at the right time! 

Writing – not just for 
essay but for all 

assignments. 

You now are writing on a computer. I expect complete sentences unless 
you are answering a question on a test that is multiple choice. . . all the 
time. The short answer rubric is an essential guide all year long and is 
listed below as well as visible at the top of the Schoology class page for 
your reference. If you do not write complete sentences, you will be 
downgraded severely (c) and will not be allowed to ‘fix’ it. You may 
“forget” this, but I am sure you won’t after the first poor grade. 
Moreover: you have spell check; you can highlight a word, right click and 
get the definition; the computer underlines fragments, misspelled words, 
and run on sentences; it offers different choices for phrases that make 
things clearer . . . and much more. There is no reason to use the wrong 
“to, too, two” or to write that “thought” is “throughout,” that “where” is 
the same as “were” and so forth. Write complete sentences ALL THE 
TIME. 

Extra Help!! Teachers are required to be after school one day a week from 2:30-3:30. 
English has dedicated Tuesday to this cause. However, I will be here 
Monday-Thursday for extra help. Please note that if nobody has come by 
2:50, I could leave for the day. Therefore, do not walk in at 3:15 and 
expect that I will be here unless you have (smartly) told me you will be 
coming. I am here four days a week for extra help; this has been true for 
eleven straight years. Make sure your parents know this as many have 
been embarrassed when they discovered this during meetings since 
students tend to say otherwise. I also keep a daily log of who comes- 
every year – how long they stay, and what their needs are. It comes in 
quite handy during these parent meetings. 

Conduct Marks  . . . will be awarded for excessive tardiness, submitting work early, not 
attending class (skipping), and excessive off task behavior. Be here, on 
time at the start of class: you have 10 minutes between classes! 

 

mailto:greenb@lynnschools.org


***************************************************************************** 
 

Rules 
The school has two rules: 

1. No cellular phones. I won’t have mine on either. I will ask you to leave if 
you fail to follow this rule. 

2. No drinking or eating (except water) in the school unless you are in the 
cafeteria. I will also only drink water. 

I have two rules: 
1. Do not put your head down in my class. It’s class, not nap time.  
2. Do not ‘tap.’ It is distracting to others. 

***************************************************************************** 
 
Grading system: I do not change grades at any time. I will not inflate or reduce any grade for 
any reason. Grades are a simple math equation in this class. If you do not have access to HAC 
(Home Access Center) to view your grades as they appear, I suggest you contact guidance and 
sign up for this important opportunity. I will not take class time to tell you your present grade, 
but I am happy to do so during office hours. 
A=100-94   A- =93-90   B+ = 89-87  B = 86-84  B- =83-80  C+ = 79-77  C = 76-74   C- = 73-70 
D+ = 69-67 D = 66-64  D- = 63-60   F = 59 or less. 

Type of assessment Total percentage of grade for the quarter 

Writing (may be revised) 40% This is what most matters! 
Tests/ quizzes (may not be 
retaken)   (20%) 

 
 
 
60% Homework (not very often) 

(10%) 

Classwork -  collected 
worksheets -randomly, 
OFTEN  (30%) 

 
Even if you are not a math wiz (I am certainly not), it is easy to figure out that the best you 
can do is a 60 in this class if you do not submit your essays. And, that would require all 
your other grades to be 100! 
 
 
 



Improving your grade #1: Students may revise any essay. Writing assignments 
usually inform 1-2 grades a quarter. Moreover, once an essay is revised for a better 
grade, the student may revise it again and again until they have achieved the 
desired grade. However, the following process must be followed: 

● Students have ONLY four days after receiving the returned, graded 
assignment to conference with me before or after school to discuss the 
revision, what is needed and when it is due. After four days, the writing 
may not be revised. This four-day window considers student schedules, 
time for students to consider the merits of revision and to examine their 
present grade in this class. Any revision MUST be accompanied by the 
original essay or it will not be accepted. However, this is not necessary 
as long as we are on computers since it is all virtual, and I have a copy 
of the original as well! 

 
 
 
Improving your grade #2: Students may conference with me before or after school if they wish 
to get extra credit. Extra credit is created for the individual based on what will help them. It 
usually takes several hours to complete. It is worth between 0-5 points on your final grade for 
the quarter. However, the following conditions must be met: 

● Extra credit can only be requested after progress reports have gone home and before 
the end of the 7th week of the quarter. 

● The student MUST have revised at least one writing assignment in the quarter. 
● Students are eligible for extra credit only if they have missed less than three days* in the 

quarter (extant medical reasons of a serious nature - missing random days is not of an 
‘emergency’ nature in this class). *There are only about 22 days in a quarter; missing 
three days is missing 14% - a lot. Moreover, if I only see you 82 days this year, do YOU 
think missing 12 of those days is ‘excellent?’ 

● Students who break protocols consistently such as the cell-phone policy or other rules are 
not eligible for extra credit. I’m not rewarding what I consider to be poor behavior. Your 
opinion in this regard is not important – neither is the opinion of your parent, guidance or 
administrators who literally do not see what I see and cannot have an educated thought 
in the matter. 

● These conditions are in place for a reason. Extra credit is for students who want to 
improve. Such students tend to follow school rules, come to school and work 
towards betterment every day. 
 



Academic dishonesty (plagiarism): Plagiarism is using another writer’s words as your own 
(copying) without giving credit to the original author. Plagiarism is incredibly easy to sight and 
even easier to track down. Students who plagiarize will receive a zero for their writing 
assignment and will not be allowed to amend the grade. Moreover, a conference with the 
student’s parent or guardian will be called as soon as possible. Plagiarism is the biggest crime 
one can commit in an academic environment. Many well-known people have lost their 
reputations and been fired from high profile jobs for plagiarizing other writers words and ideas. 
If you are unsure if you are plagiarizing, the time to conference with me is well before you 
submit your work. More than ever, I feel it will be appealing to students to try and copy things 
from the web. Don’t do it. I decide if it is plagiarism, not you, your parents, or anyone else.  
 
Absences: People are absent; it happens. If you are absent it is 100% your job to ask about what 
was missed; it is 100% my job to give you all you missed - but you will have to conference with 
me the day after you are absent if it to be meaningful at all.  If you are absent you have only 
four (4) days to make up any tests/ essays/ assignments that are graded. They must be made 
up after school and not during class. If you refuse to make up the work during the 
following four days you will receive a zero and be ineligible for any extra credit. The zero 
will not change. I will remind you of any missing assessment upon your return and again before 
the four day window has elapsed; I will do so via email which is your responsibility to check- 
and easy to prove!! You will know if you missed taking a test or essay since we focus on the 
days they will be given at the start of every unit - so you will be well aware that you missed a 
graded assessment. 
 
 
Finally: 
 It is my hope that this document and my conversation with you about it has made clear 
that I wish to help you. But I can only do my part. The rest is up to you. If you are still the type 
of student who asks at the end of the ninth week and right before report cards go out what 
you can do to fix your grade, the answer is nothing. At that point you have not revised any of 
your writing, not come for extra help, not completed extra credit and the grade is the grade. 
Please keep this in mind as I will simply show you and your parent this document if you do 
show up at the very end of the quarter. 
It should be a great year - I wish you the best! 
 
 
 

Scroll down for last page of important information! 
Future placement references: 
At the end of the year I will be asked to submit my placement suggestions for next year. 
Here is the rubric I use to make these recommendations: 



 
**** Behavior Grades  Attendance and 

timeliness 
Extra/ revisions 

AP 
 

Student never 
used their phone 
or was off task. 
These students 
are tenacious, 
competitive and 
focused.  

A or A- Missed zero or 
only a few days 
all year long 
(extant medical 
emergencies or a 
true flu which 
occurred all at 
once) 

Revised several 
essays and 
completed extra 
credit at least 
one quarter. 
Was very 
engaged and 
curious and 
often added to 
class 
conversations: 
a warrior 
student!! 

Honors Student was 
almost always 
on task and 
focused with 
very few 
infractions for 
the entire year. 

A or A- Missed random 
days throughout 
the year totaling 
several every 
quarter. 

Revised several 
essays or 
completed extra 
credit at least 
one quarter. 
Did not 
contribute much 
to class and was 
satisfied to sit 
and allow others 
to answer 
questions almost 
always. 

CP Student was 
often inattentive 
and frequently 
could not answer 
questions (had to 
be asked 
questions twice) 

B – consistent 
grades of B and 
little effort to 
improve 
throughout the 
year. 

Missed random 
days throughout 
the year totaling 
several every 
quarter. 

Did not revise 
(maybe once) 
and was happy 
to achieve a 
B/B-; did not 
contribute to 
class very much 
at all. 

 
Scroll down for short answer rubric: 
 
 
 
 
 



Most of the year you will be working at completing questions that require analysis (deep 
insights). Below is the rubric I will use to grade your short answers. Note that, of course, your 
answer must be correct to do well. However, it must be complete to achieve an “A.” This rubric 
(example of exemplars) should show you exactly what I am - and am not – looking for.  
Pretend the question is, “What color is the sun”?  
Grade 
Range 

Answer Reason 

F Dude, it’s yellow No evidence or explanation. 
No period at the end of the 
sentence. 

D The sun is yellow and hot. No evidence and explanation 
but at least one detail. Hot, 
also, is not a color (off task)! 

C The sun appears to be yellow. It is actually many 
colors such as red, orange and yellow and white. 
These are all the colors of fire. This is because the 
sun is, in reality, a giant ball of fire.  

A lot of details and some 
explanation but no real 
evidence.  

B The sun appears to be yellow. However, according 
to the Space facts site, “The Sun is all the colors 
mixed together, this appears white to our eyes.”*  

A very good answer with a 
quote (evidence) from a 
source but not a deep dive 
(explanation) as to WHY it 
appears white. 

A The sun appears to be yellow. However, according 
to the Space facts site, “The Sun is all the colors 
mixed together, this appears white to our eyes.”* 
Even though the sun is all these colors, it appears to 
be white partly because it is 93 million miles from 
our view and is also always having solar flares. This 
makes the colors change very rapidly within the 
sun. The distance makes us unable to see the details 
of its fires. Thus, it appears to be this one color to 
the human eye.  

An answer with a quote and 
an explanation – a perfect, 
detailed and rich short answer 
“A” response with all the 
ingredients.  
Note: Yes, great answers are 
generally longer than poor 
ones. 

 
 
*https://space-facts.com/the-sun/#:~:text=would%20fit%20inside.-
,The%20Sun's%20surface%20area%20is%2011%2C990%20times%20that%20of%20the,the%2
0remaining%20mass%20is%20Helium. 
 


